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	DebRA Application for Employment 

	Position applied for:                                                      
	Location:

	Where did you see the position advertised:


	Please complete and return to:   
DebRA, DebRA House, 13 Wellington Business Park, Dukes Ride, Crowthorne, Berkshire, RG45 6LS

	The contents of this form will be treated in the strictest confidence.

	

	Personal Details

	Surname

	Forename(s)
	Title

	Home address, including postcode


	Home tel number


	Mobile tel number

	Email address



	Are there any restrictions on you taking up employment in the UK?  Yes/No
(If ‘yes’, please provide details)



	

	Education

	Please give details of any qualifications (ie, NVQ, GCSE/O Level, A Level, Degree).

	Subject


	Qualification level
	Grade
	Date

	Please provide details of professional qualifications and/or membership of professional bodies.

	Qualification
	Date achieved
	Prof. body, and grade of membership
	Registration number and expiry date



	If you are currently studying, please provide details.


	Employment History

	Please provide details of your employment to date, starting with your most recent post, and explain the reason for any breaks in employment.


	Job Title (current or most recent)

	Name of employer and nature of business

	Address of organisation, including postcode and telephone number 



	Summary of duties



	Dates of Employment


	Final gross annual salary 


	Reason for leaving



	Notice period required with current employer



	

	Job Title


	Name of employer and nature of business

	Summary of duties



	Dates of Employment



	Final gross annual salary 


	Reason for leaving




	Job Title


	Name of employer and nature of business

	Summary of duties



	Dates of Employment



	Final gross annual salary 


	Reason for leaving




	Job Title


	Name of employer and nature of business

	Summary of duties



	Dates of Employment



	Final gross annual salary 


	Reason for leaving




	Job Title


	Name of employer and nature of business

	Summary of duties



	Dates of Employment



	Final gross annual salary 


	Reason for leaving




	Additional Information

	Please use the space below to give details of your relevant skills and experience from both paid and voluntary work and your personal life, and explain why consider yourself suitable for this job.  
You are encouraged to complete this section as fully as possible, referring to the Job Description and Person Specification.


	References

	Please give the names and current addresses of two people whom we may contact for a reference.  References given should cover the last five years of your employment.  The first of your referees must be your current employer.  If you are unemployed this should be your last employer, if this is your first job, your head teacher or college tutor.

	Name:

Job Title:

Organisation:

Address:

Postcode:

Email:

In what capacity do you know this person:


	Name:

Job Title:

Organisation:

Address:

Postcode:

Email:

In what capacity do you know this person:


	Leisure

	Please outline any sports, hobbies or other pastimes in which you have a particular interest.

	Reasonable adjustments

	Please specify

a) any reasonable adjustments that can be made to assist you in your application,

b) any reasonable adjustments that could be made to the job itself to help you carry it out.



	Cautions, Rehabilitation and Criminal Records

	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the  Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975 as amended by the Exceptions (Amendment) Order 1986, which means that convictions that are spent under the terms of the Rehabilitation of Offenders Act 1974 must be disclosed, and will be taken into account in deciding whether to make an appointment.  Any information will be completely confidential and will be considered only in relation to this application.
In addition you may be required to submit to a Criminal Records Bureau check.  Any standard or enhanced disclosure made by the CRB/SCRO will remain strictly confidential.  
Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence?  YES/NO (delete as required)
If YES, please give details


	Special Requirements (Care Sector)

	Your position may involve the care of children and/or vulnerable adults, and therefore employment is dependent on the following:

1. Your written consent to obtaining a standard/enhanced disclosure certificate from the Criminal Records Bureau or an approved umbrella body.

2. Such disclosure being acceptable to the organisation.

3. Proof of identity – birth or marriage certificate (where appropriate) and passport (if available).

4. Two satisfactory references.


	Declaration (please read carefully before signing)

	1.   Have you previously applied to work for DebRA?         Yes / No

2.   Are you related to a current employee of DebRA?        Yes / No

3.    I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

4.    I agree that information relating to my application will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the Data Protection Act.

5.     I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau/Scottish Criminal Records Office for a standard or enhanced (as appropriate) disclosure. 
6.     I agree that DebRA may apply to my previous employers for references. 
I understand that should the disclosure or reference not be to the satisfaction of DebRA, any offer of employment may be withdrawn or my employment terminated.
Signed:  …………………………………………………………………………………………..
Date:  ……………………………………………………………………………………………..


	For DebRA use only

	Application acknowledged by HR:                                                                         FORMCHECKBOX 

Shortlisted for interview                      YES / NO                  HR advised               FORMCHECKBOX 
  

Offered                                                YES / NO                 HR advised               FORMCHECKBOX 
   

Comments:


	Equal Opportunities Monitoring


We are an equal opportunity employer.  The aim of our policy is to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, colour, ethnic or national origin, religious belief, political opinion or affiliation, sex, marital status, sexual orientation, gender reassignment, age or disability, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.

Our selection criteria and procedures are frequently reviewed to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities.

All employees are given equal opportunity and are encouraged to progress within the organisation.

We are committed to an ongoing programme of action to make this policy fully effective.  To ensure that this policy is fully and fairly implemented and monitored, and for no other reason, would you please provide the following information:-

I would describe my ethnic group and sex as:- (please tick one box for your ethnic group and one box for your sex)

A) White


English




Scottish

Welsh




Irish

Any other White background, please specify ………………………………..…..

B) Mixed


White and Black Caribbean

White and Black African

White and Asian

Any other Mixed background, please specify ……………………………………..…………..

C) Asian, Asian British, Asian English, Asian Scottish or Asian Welsh


Indian




Pakistani

Bangladeshi

Any other Asian background, please specify ……………………………………..…………..

D) Black, Black British, Black English, Black Scottish or Black Welsh


Caribbean



African

Any other Black background, please specify ……………………………………..…………..
E) Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh or other Ethnic Group


Chinese

Any other background, please specify ………………………………………..…..…………..
F) Sex


 Male




Female
Name: ………………………………………Signed: ……………………………………………………….…….

Date:…………………………………………Position applied for:  …………………………………………..

Once complete please return in a SEPARATE, SEALED ENVELOPE marked ‘EO MONITORING’ with your application form.
